
THE CONSTITUTION 

OF THE 
 

ESTEVAN MINOR HOCKEY ASSOCIATION INC. 
 

STATEMENT OF OBJECTIVES 
 

The objectives of the Estevan Minor Hockey Association Inc. (hereinafter called "EMHA") are: 
 

• To promote minor hockey in the City of Estevan.  
• To organize opportunities for children and youth to play in the category most appropriate to their age as 

defined by the Hockey Canada, with those categories being Initiation; Novice; Atom; Peewee; Bantam and 
Midget.  

• To develop an appreciation of the game and a respect for its rules among players, parents, coaches and any 
other interested person.  

• To encourage true sportsmanship.  
• To enhance accessibility to the association by parents and guardians of registered participants by not 

charging a membership fee other than the player fee applicable for each category.  
• To give voting rights at all annual and special general meetings of the Association to parents or guardians 

of registered participants.  
• To work in close cooperation with the City of Estevan Recreation and Parks Department. 

 
ARTICLES 
 
ARTICLE 1  MEMBERSHIP 
 
1.a.  ELIGIBILTY:  

1.a.i  Any parent or legal guardian with a registered child in the EMHA shall be a voting member. 
1.a.ii.  Any person, other than a parent or legal guardian, including coaches, active within the EMHA 

shall have voting rights. (Fall 2011) 
1.a.iii. Any other person may, by resolution of the board, become a voting member of the EMHA 
1.a.iv.  There shall be no membership fee to join the EMHA  
 

1.b. TERMINATION OF A MEMBERSHIP: 
  A membership shall cease to exist upon the following conditions: 

1.b.i.  Resignation of a member. 
1.b.ii.  Withdrawal of their child from the hockey program. 
1.b.iii.  Death of a member. 
1.b.iv.  Membership is only valid from (1) one registration date to the next. 

Therefore if a player is not registered their parent or guardian would not, under ordinary 
circumstances, be deemed a member. 

1.b.v.  Expulsion of a member.  
 
1.c.  EXPULSION OF A MEMBER: 
  If the Board of Directors establishes there is just cause to expel a member, a resolution can be presented at 

a Board of Directors meeting to do so. The following requirements are needed to make an expulsion valid: 
 
1.c.i.  The member is to be given written notice at least (7) seven days prior to the meeting, at which 

time the resolution for expulsion is to be presented, and the member in question can state his or 
her case. 

1.c.ii.  A majority of 50% plus 1 of the Board of Directors at the meeting must vote in favor of the 
resolution for it to pass. 

1.c.iii.  If the resolution is carried, the expelled member must be notified within (7) seven days.  
 
ARTICLE 2  DIRECTORS 



 
2.  DIRECTORS 

2.a.  The Board of Directors shall consist of a President, Secretary, Treasurer, an Equipment Manager, an 
Initiation Director, a Novice Director, an Atom Director, a PeeWee Director, a Bantam/Midget 
Director, a Learn to Skate Director, an "A" Team Director, a Coaches Development Director, a 
Referee-in-Chief, a Registration/Publicity Director, an Ice Scheduler, a Ways and Means Director and 
a Female Division Director. The immediate Past President shall be a Director ex officio. (Spring 2011) 

2.b.  At its first meeting after being elected the Board shall either elect, or select, one of their number to 
serve as Vice-President.  

2.c.  The Directors may meet together for the dispatch of business, adjourn and otherwise regulate their 
meetings as they may determine. 

2.d.  Notice of a DirectorsÕ meeting shall be given to the Directors at least one week prior to the date of the 
meeting. However, the Directors may meet on regular dates without notice, also Directors may, by 
unanimous consent, meet at any time or place without notice. 

2.e.  A majority of Directors physically present shall constitute a quorum for the purpose of a meeting of the 
Directors. 

2.f.  Directors shall retire from office at the end of the Annual Meeting held each Spring. 

2.g.  Directors retiring from office shall be deemed to hold office until the conclusion of the meeting at 
which they retire.  

2.h.  A retiring Director shall be eligible for re-election. A retiring Director may continue in their office 
until a replacement has been duly elected or appointed. (Fall 2011) 

2.i.  A Director of the EMHA is not required to be a member of the EMHA.  

2.j.  If the Association establishes there is just cause to expel a member of the Board of Directors, a 
resolution can be presented at a special general meeting to do so. The Association may, by a majority 
vote of its members at a special general meeting of members, remove any Director from office, before 
expiration of his or her term. They may elect another person in his or her stead. The person so elected 
shall retire from office at the same time as the Director whom he is replacing would have retired.  

2.k.  The Directors may fill a vacancy among their members for the unexpired term of the vacant Director.  

2.l.  Positions on the Board of Directors are to be filled at the annual meeting. The newly elected Directors 
can appoint positions not filled at the annual meeting in order that they may conduct their Business. 
The Ways and Means Director may be elected at the annual meeting, or the Directors may appoint that 
position.  

2.m.  The Board of Directors shall have complete control of all Minor Hockey activities, including minor 
hockey teams, coaches, assistant coaches, managers, sponsors, referees, and any other persons 
connected with the EMHA. 

2.n.  The Board of Directors shall have power to carry out all policies hereinafter stated in the Articles of 
Incorporation and Resolutions duly passed at the annual or special general meetings of the EMHA.  

2.o. The Board of Directors has the authority to remove a member of the Board of Directors for the 
following reason by 50% + 1 vote: 

  -For breach of the EMHA Privacy Policy, Code of Conduct or Confidentiality agreement 
  -For failure to perform the duties of the position 
  -For conduct unbecoming of a Board Member 
  -For missing 3 unexcused Board of Directors meetings in a given season (Fall 2011) 



ARTICLE 3  OFFICERS 
 
3. OFFICERS 

3.a.  The President shall preside at all annual and special general meetings of the EMHA and at all 
DirectorsÕ meetings, and he/she shall be ex-officio a member of all Committees.  

3.b.  The Vice-President shall perform the duties of the President in his/her absence or inability to act.  

3.c.  The Secretary shall keep minutes of all Directors, annual, or special general meetings. The secretary 
shall carry on correspondence, and fulfill other secretarial duties as may be necessary.  

3.d.  The Treasurer shall be responsible for the collection of all funds due to the EMHA, for recording and 
banking, as well as pay out accounts and expenditures after approval by a majority of those present at a 
meeting of the Directors. 

3.e. A complete list of responsibilities for each Director can be found in Appendix V- Board of Directors 
Responsibilities. (Fall 2011) 

 
ARTICLE 4  MEMBERSHIP MEETINGS 
 
4. MEMBERSHIP MEETINGS 

4.a.  The annual meeting of the membership shall be held on whatever date, time and place as the Board of 
Directors determines, however, this can be no later than the end of May of each year.  

4.b.  The President as and when s/he considers it necessary, may call a special general meeting of the 
EMHA. S/he shall call a special general meeting when requested to do so in writing by at least (50) 
fifty members.  

4.c.  Notice of an annual or a special general meeting shall be given to the members at least one week prior 
to the date of the meeting by means of posters, advertisements or individual notices, as may be decided 
by the EMHA in general meetings, or by the Directors.  

4.d.  A majority of Directors physically present shall constitute a quorum at any annual or special general 
meeting of the EMHA.  

4.e.  Voting on all matters at membership meetings may be by ballot or by show of hands. Such decision 
shall be made at the start of such meeting. However, if a ballot is requested by at least three members, 
that request shall take effect for that item of business. 

4.f. Members not in good standing (which includes those with suspensions, NSF cheques, outstanding 
coaches fines or fundraising commitments) shall not receive voting rights. (Fall 2011) 

 
ARTICLE 5  CUSTODY AND USE OF SEAL 
 
5. CUSTODY AND USE OF SEAL 

5.a.  The seal of the Estevan Minor Hockey Association Inc. shall be in the custody of the Secretary or such 
other person as may be designated by the Directors. 

5.b.  All papers or documents required to be sealed on behalf of the EMHA shall be sealed in the presence 
of the President and the Secretary, or such other persons as may be designated by the Directors.  

 
ARTICLE 6  AMENDMENT OF THE ARTICLES OF CONSTITUTION 
 
6. AMENDMENT OF ARTICLES 



6.a.  Amendments or alterations to these articles shall only be made at the annual or special general 
meetings of this EMHA. 

6.a.i.  Written notice of the proposed amendment must be given to the Secretary (15) 
fifteen days prior to the meeting. 

6.a.ii  Passage of such a proposed amendment shall occur only if the support of at least 
50% plus 1 of those in attendance is gained. 

6.a.iii.  Voting for such an amendment shall be done by ballot. 

6.b.  Notwithstanding, the preceding section, these articles or any section thereof may be amended, altered, 
or repealed by a unanimous vote of the members present at an annual or special general meeting.  

6.c.  Amendments or alterations to the articles may be changed by a majority vote (50) fifty % plus (1) one 
of the Directors present at the meeting.  

6.c.i.  It is understood that any amendments or alterations passed by this method will only be 
temporary, and they can be voted on at the next annual or special general meeting.  

6.c.ii.  If passed at the next annual or special general meeting, these amendments will become a 
part of the Articles of Constitution. 

6.c.iii.  If defeated at that next annual or special general meeting, they cannot be dealt with by the 
Board of Directors again that season, unless brought up at either another annual or special 
general meeting of the membership.  

 
ARTICLE 7  DISSOLUTION 
 
7. DISSOLUTION 

7.a.  Subject to the Non-Profit Corporations Act, in the event of the dissolution or liquidation of the EMHA, 
its properties and assets after payment of all liabilities shall be transferred to the City of Estevan.  

 
ARTICLE 8  GENERAL ADMINISTRATIVE PROVISIONS AND RULES 
 
8.a.  REGISTRATION: 

8.a.i.  An official registration form must be filled out and returned each year. 

8.a.ii.  If the applicant fails to fill out the form and return it, they will not be allowed to play 
in any capacity on any EMHA team. 

8.a.iii  Unregistered players cannot play because they are not covered by Hockey Canada 
insurance. 

8.a.iv.  The registration form requires the signature of a parent or guardian to insure the 
accuracy of the completed form 

8 a. v.  If registration fees from the current and/or previous years are unpaid in full by 
December 31st of the hockey season, the player shall be suspended indefinitely until 
full payment plus service charges is received. (Amended April 21, 2004) 

 
8.b.   REGISTRATION FEES: 

8.b.i A surcharge for all ÒAÓ teams will be 25% of Registration Fee per player. (Fall 2009) 
 

8.c.   USERS FEE: 
8.c.i.  The EMHA is only responsible for ice scheduled per team per season.  This includes practice 

times, game times and League/SHA playoffs (Tournament teams are exempt.)  If a coach 
wishes to book extra ice at any rink in Estevan where the EMHA normally schedules ice, it is 
the coach's responsibility to arrange payment with the City of Estevan. These arrangements 
must be made prior to the use of the ice. Failure to do so will result in the suspension of the 
coach until payment is made. (Fall 2005) 

8.c.ii.  If a team must play a home game, or hold a home practice, at a rink outside Estevan, EMHA 
will pay the rental only if such has received prior sanction from 
the Board of Directors. 



 
8.d.  CANCELLATION OF ICE TIME: 

8.d.i The first obligation for all EMHA teams is to their scheduled ice time. 
8.d.ii.  Cancellations will NOT be tolerated unless just cause can be shown. Just cause is NOT an out 

of town game or tournament. 
8.d.iii  Permission for ice cancellations can only be granted by the Division Director or the President 

of the EMHA 
8.d.iv.  Sufficient notice must be given to the Ice Scheduler to allow for alternate arrangements or 

cancellation of ice time to avoid paying for unused ice time. 
 

ARTICLE 9  TEAMS 
 
9.a.  STRUCTURE OF TEAMS AND LEAGUES: 

The E.M.H.A. will provide hockey competition in Estevan and district for youth in the following 
categories: (Fall 2006) 

9.a.i.  Minor & Female - Initiation 
9.a.ii.  Minor & Female - Novice  
9.a.iii.  Minor & Female - Atom  
9.a.iv.  Minor & Female - Pee Wee  
9.a.v.  Minor & Female - Bantam  
9.a.vi.  Minor & Female - Midget  
 

9.b.  ELIGIBILITY:  
9.b.i  All players returning the registration form with fees included will be placed on an EMHA 

team appropriate to their age. 
9.b.ii  The EMHA shall follow the SHA and Hockey Canada yearly rulings regarding the birth dates 

and eligibility of players in various leagues. 
9.b.iii Female players will choose to play on a Minor team (male & female players) or Female team 

and may only register on one team within EMHA (Tournament teams are an exception). (Fall 
2006) 

9.b.iv For the purpose of Tier I and Tier II teams, an Estevan player is a player belonging to the 
Estevan Centre, as defined by SHA.  (Fall 2007) 

 
9.c.  HOUSE LEAGUE TEAM SELECTION: 

9.c.i.  An EMHA Director is to be present at the draft of all house league teams.  
9.c.ii. Whenever possible, the Division Director, will be in charge of the draft for the Division s/he 

represents.  
9.c.iii.  It is expected that teams in the same Division have, as nearly as possible, the same number of 

players. 
9.c.iv.  It is expected that teams in the same Division have, as much as possible, players of equal 

ability. 
 

9.d.  PLAYER MOVEMENT RULES 
9.d.i  EMHA will abide by all rules regarding affiliated teams and the movement of players as set 

out by the SHA and Hockey Canada, with the following exception: 
9.d.i.a.  There will be no affiliation of Initiation players to Novice teams. 

9.d.ii.  Player movement between teams in all house division, except Initiation, whether for a league, 
exhibition, or tournament game, is not allowed. Once a player is picked to a Novice, Atom, 
Peewee, Bantam or Midget house team in the EMHA they cannot play for another team in 
that category that season.  

 
9.e.  PLAYER MOVEMENT TO A HIGHER DIVISION: 

9.e.i.  The EMHA defines a higher division as either: 
9.e.i.a.  An age category higher than the one the player ordinarily would play in or be 

assigned to. 



9.e.i.b.  An "A" or "AA" team in the same category as the one the player ordinarily plays 
in or has been assigned to. 

9.e.ii  Except in the Initiation Division, a player in the EMHA can play with a team of a higher 
division, but their first obligation must be to their "PARENT" team. 

9.e.iii  Special approval must be given by the Division Director, and if he/she cannot be contacted, 
the EMHA President. 

9.e.iv.  Any EMHA coach wanting to use players from a lower division must contact the lower 
division coach for permission.  

 9.e. iv.a A player in Atom Tier I, Atom House, Novice or Initiation cannot move to a higher 
division to play. PeeWee AA must utilize PeeWee A and PeeWee House players as their 
affiliated players. (SPRING 2011) 

9.e.v.  A player in PeeWee, Bantam and Midget can move to a higher division at any time.  Movement of the 
player must be approved by the playerÕs Coach, playerÕs parent and the player her/himself, in that order.  In the 
event of a dispute between two coaches it will be brought to the ÒAÓ Director or the President of EMHA for 
resolution.  (Fall 2005) 
 
9.f.  PERMANENT PLAYER MOVEMENT TO A HIGHER DIVISION: 

9.f.i.  Permission to move a player to a higher division can be granted by both division directors, if 
all concerned parties agree that it is in the best interest of the player to do so. The parties 
concerned are; the player, parent(s) or guardian (s) of the player, both directors, and the 
playerÕs coach. 

9.f.ii.  Either director can refuse the move if they feel it will hurt their league. 
9.f.iii.  If a player, parent or guardian, or team management cannot abide by these EMHA 

regulations, it becomes their responsibility to arrange an interview with the President of 
EMHA and any interested persons, to discuss any options that may be open to the player.  

 
9.g.  TIER 1 TEAM SELECTION: 

9.g.i.  The selection of players to Tier 1 teams, that is those teams designated as either "A" or "AA" 
shall be completed before the house league draft. 

9.g.ii.  The team will be selected by an EMHA appointed official or officials. 
9.g.iii.  If any Tier 1 team has a shortage of players after the house league draft, house team players 

may be affiliated as long as EMHA, SHA and Hockey Canada regulations are followed. 
9.g.iv.  A Tier 1 coach can place a player originally selected for his team with a house team in the 

same age group. That coach can then select another player in the same age group to replace 
the one assigned to the house team. 

9.g.v.  Such a move can only be made if the house Director and the house coach 
involved agree that the move will not be detrimental to the house team. Further, 
all paperwork required by the SHA and Hockey Canada must be completed properly, and all 
regulations concerning "ADDITIONS" or "DELETIONS OF PLAYERS and "AFFILIATION 
OF PLAYERS" have been complied with. 

9.g.vi. If a player and parent(s) or guardian(s) wish to return said player to a house team 
from a Tier 1 team, the Board of Directors will investigate the circumstances and make the 
final decision as to where the player is to be placed. 

9.g.vii. EMHA requires that in Atom Tier I and below every coach will make every reasonable 
attempt to have fair and equal ice time. (Fall 2011) 

 
 

9.h.  TIER II TEAM SELECTION 
9.h.i  Tier II teams at the Peewee, Bantam and Midget level will be recognized by 

EMHA. 
 

9.i.  "CARDED" TOURNAMENT TEAMS 
9.i.i.  EMHA will not sanction, nor will it register a "Carded" Tournament Team at the Initiation 

level. 
9.i.ii.  EMHA will sanction "Carded" Tournament Teams at the Novice and Atom levels, provided: 

9.i.ii.a.  The coaches are approved by the Board of Directors. 



9.i.ii.b.  SHA regulations as to team selection, registration and play are adhered to. 
9.i.iii.  Selection of the coaches and players, and guidelines for play by such teams will be as per 

Appendix I (attached) of the EMHA Constitution.  (Fall 2005) 
 

 
9.j.  PROVINCIAL PLAYOFFS: 

9.j.i.  At the discretion of the Board of Directors, teams registered with the EMHA may enter Provincial 
playoffs.  Teams must notify EMHA with their intent prior to submitting their application to SHA. 
(Fall 2005)  

9.j.ii.  Where applicable, and if all EMHA, SHA and Hockey Canada regulations regarding affiliation of 
players are complied with, these teams may complete their roster with house league players. 

 
9.k. FUNDRAISING: 
 9.k.i. Teams are allowed to fundraise as per Appendix III (Attached).  (Fall 2006) 
 
ARTICLE 10  PLAYING RULES 
 
10.a.  EMHA JURISDICTION: 

10.a.i.  All SHA and Hockey Canada playing rules are to be followed except where an EMHA rule comes 
into effect; in that case the EMHA rule take precedence.  

 
10.b.  SLAP SHOTS AND BODY CHECKING: 

10.b.i.  Slap shots (stick blade above the back of knee) are not allowed at the Initiation level. If this occurs 
a minor penalty will result. 

10.b.ii.  Body checking will be allowed as per SHA and Hockey Canada rules.  
 

10.c.  PLAYOFFS AND OVERTIME: 
10.c.i.  There will not be overtime in regular house league games. 
10.c.ii.  Overtime will be allowed in playoff situations, assuming ice time is available. 
10.c.iii.  If the playoff is in a non-league setting, the Division Director and the coaches involved will decide 

the format. 
10.c.iv. In a non-league setting, if teams enter a playoff setting, all teams will be entered into those 

playoffs. 
10.c.v.  In a non-league setting the format of any playoffs will be agreed to by all coaches in the Division, 

in consultation with the Division Director. Such format will include a formula to break ties. 
10.c.vi.  If EMHA teams are involved in league play, they will be bound by league rules regarding playoff 

structure, format and tie-breaking procedures. 
10.c.vii.  All game records shall be kept on an official EMHA or SHA score sheet. The names of the players 

on both teams should appear on the score sheet for the purpose of keeping an adequate record on 
all players.  (Fall 2005) 

 
ARTICLE 11  SPORTSMANSHIP 
 
11.a.  In order to promote and demonstrate sportsmanship all members of EMHA teams are expected to shake 

hands with their opposition at the end of each game. 
 
ARTICLE 12 PROTECTIVE EQUIPMENT 
 
12.a.  No EMHA player will be allowed on the ice for any game or practice without a full set of hockey 

equipment, as set out by the EMHA . 
 
12.b.  The playersÕ equipment must include C.S.A. approved head gear and full face protection.  
 
12.c.  EMHA recommends that all players wear a mouth guard.  (Fall 2008) 
 



12.d. All participants enrolled in the EMHA "Learn to Skate" program are required to wear a proper fitting 
C.S.A. approved head gear.  

 
12.e.  Equipment belonging to the EMHA that has been issued to players is to be returned in good condition at the 

end of the year.  
 
12.f.  Players not wearing a full set of equipment will be asked to leave the ice.  They will not be allowed to 

return until they are wearing all the required equipment.  
 
 
ARTICLE 13 CONDUCT 
 
13.a.  EMHA expects players, coaches and parents to act in a manner that brings no disrespect to themselves, 

their team, their family, their community, or to the game itself.  
 
13.b.  EMHA expectations as to conduct and to various disciplinary consequences appears in Appendix II 

(attached), "The Estevan Minor Hockey Association Code of Conduct." 
 
13.c.  Notwithstanding 13.b., 

13.c.i.  All officials of the EMHA shall conduct themselves in a manner becoming the organization. 
Officials are reminded that their personal conduct is closely observed, and in many cases followed 
by minors. 

13.c.ii.  No player, official or parent shall use obscene or profane language during any game, practice, 
while teams are on the ice or in the dressing room. 

13.c.iii.  Any director shall have the right to request any member of the EMHA, including players, coaches, 
other team officials, or parents, to leave the rink for abusive behavior that is detrimental to the 
EMHA and to the game. 

13.c.iv While registered with an Estevan Minor Hockey team, and while representing Estevan Minor 
Hockey, no player shall: 

  *  Purchase, possess, or consume alcoholic beverages 
*  Use tobacco or smokeless tobacco (for minors) 
*  Possess or use illicit drugs or narcotics  

 
13.d. EMHA will have a Parent Code of Conduct form to be signed by at least one parent per family. EMHA will 
not register a player unless the Code of Conduct is signed. (Fall 2011) 
 
 
ARTICLE 14 COACHES 
 
14.a. APPROVAL 
 

14.a.i.  The Board of Directors will select or approve all choices of coaches for EMHA teams. 
 

14.b.  SELECTION CRITERIA 
 

14.b.i.  Coaches are to be selected on the basis of the following qualifications: 
14.b.i.a. SHA guidelines 
14.b.i.b. Experience in coaching amateur sporting teams, preferably hockey, outside of the 

EMHA. 
14.b.i.c.  Experience in coaching within the EMHA system. 

 
14.c.  PLAYER DEVELOPMENT GUIDELINES: 

14.c.i.  All EMHA coaches shall stress the fundamentals of hockey (shooting, skating, passing) at all 
times.  

 
14.d.  COACHES' RESONSIBILITIES: 



14.d.i.  Every team must have a coach, assistant coach, or a responsible person, properly certified person 
whose name appears on the SHA team registration at every game. 

14.d.ii.  Teams will not be allowed on the ice for a practice or a game without at least one responsible 
person, as noted in 14.d.i., in their players box. 

14.d.iii.  It is the coach's responsibility to ensure adequate supervision is present both on and off the ice, 
during practices and games 

14.d.iv.  Every coach is to notify his/her team of the seasonÕs schedule. 
14.d.v.  The coach must insure that all his/her players have all the required protective equipment as noted 

in ARTICLE 12 , before they go out on the ice.  
 
14.e.  COACHES' CONDUCT 

14.e.i.  Coaches, at all times, shall display gentlemanly conduct, good sportsmanship, and good manners.  
14.e.ii.  Coaches are responsible for the conduct of their players and themselves on and off the ice, 

whether in town or out of town.  
14.e.iii.  Coaches actions and their instructions to players must be tempered towards good conduct and the 

welfare of the players.  
14.e.iv.  Coaches found conducting themselves in a manner unbecoming the EMHA will be subject to 

disciplinary action.   Unbecoming conduct includes:. 
14.e.iv.a  The use of obscene language. 
14.e.iv.b. Harassment of referees or other game officials. 
14.e.iv.c. Unsportsmanlike conduct. 
14.e.iv.d. In a house league setting, failure to provide fair and equal ice time to any player on 

his team. 
14.e.iv.e  Any other action deemed unbecoming to the EMHA. 

14.e.v.  The primary purpose of a minor hockey program is to help and assist character growth and 
development of the participants, and the objective of winning hockey games is secondary to skill 
development and character growth.  Coaches are expected to adhere to these principles. 

 
 

ARTICLE 15 SUSPENSIONS AND/OR OTHER DISCIPLINARY ACTION: 
 
15.a.  The Board of Directors can establish any disciplinary action as described in Article 13.b. , "The Estevan 

Minor Hockey Association Code of Conduct." 
 
15.b.  Articles 15.a. and 13.b. SHA and Hockey Canada regulations, the EMHA reserves the right to deal with 

extraordinary suspensory or disciplinary cases under the jurisdiction noted in Article 10.a.i. (EMHA 
Jurisdiction) 

 
15.c.  The guidelines for suspensions are automatic suspensions to a player, a coach or and other member of a 

team and will be enforced as described in SHA and Hockey Canada rules and this Article. 
 
15.d. An indefinite suspension means that the person or persons involved may not participate in any hockey 

games until a ruling is made. 
 
15.e.  Suspensions for FIGHTING AND ROUGHING will follow SHA, Hockey Canada rules and if necessary 

further action may be taken by the EMHA under the terms of Article 15.b. 
 
15.f.  Suspensions for MISCONDUCTS AND GAME MISCONDUCTS will follow SHA, Hockey Canada rules 

and if necessary further action may be taken by the EMHA under the terms of Article 15.b. 
 
15.g.  Suspensions as a result of MATCH PENALTIES, that is: 

- Hair Pulling 
- Spearing 
- Butt ending 
- Grabbing face mask 
- Gross misconduct 



- Spitting on opposing player 
- Kicking 
- Slashing 
- High sticking 
- Deliberate attempt to injure will follow SHA and Hockey Canada rules and if necessary further 
action may be taken by EMHA under the terms of Article 15.b. 
 

15.h.  If a coach is found to have failed to comply with the terms of Article 14.e. , S/he will receive, 
15.h.i.  For the first offense - a 2 game suspension 
15.h.ii.  For the second offense - an indefinite suspension 
 
 

ARTICLE 16  SUPPORT FOR REFEREES AND GAME OFFICIALS 
 
16.a.  Referees are to be instructed to notify the EMHA Referee-in-chief of any infractions under Article 15 as 

soon as reasonably possible.  
16.b.  Upon receiving such a report, the EMHA Referee-in-Chief, will decide if it warrants immediate report to 

the EMHA President.  
16.c.  Any infractions under Article 15 will be reported to the EMHA Board of Directors at the next regular 

Board meeting, unless a special Board meeting had been called for a specific infraction. 
 
16.d. Players, Coaches, or Spectactors not abiding by EMHAÕs Zero Tolerance Policy (Appendix IV), will be 

disciplined according to guidelines in Appendix II Ð Code of Conduct.  (Fall 2008) 
 
ARTICLE 17 PROTESTS 
 
17.a.  All protests on matters dealing with the hockey program administered by the EMHA shall be directed to the 

Board of Directors or appointed representatives. 
  
17.b.  The protest is to be made within (48) forty-eight hours of the occurrence of the event.  
 
17.c.  All evidence in support of a protest must be submitted in writing and signed by a member of the EMHA. In 

the case of a team protest, documentation and evidence must be signed by the coach.  
 
17.d.  Judgement calls made by game officials can not be subject to protest.  
 
ARTICLE 18 APPEALS 
 
18.a.  All appeals on rulings made by the Board of Directors or their representatives must be submitted in writing, 

with all the supporting evidence included.  
 
18.b.  The appeal is to be directed to the Board. In case of an appeal by a team, it must be signed by the coach.  
 
18.c.  Appeals must be made within (7) seven days of the ruling.  
 
18.d.  A meeting to hear the appeal will be set up at a time reasonable to everyone. The ruling at this meeting will 

be final. 
 
ARTICLE 19 EXPENDITURES NOT IN GENERAL BUDGET: 
 
19.a.  Expenditures requiring sums of money which do not come out of the General Operating Budget shall be 

approved at an annual or special general meeting .  
 
 
 
 



ARTICLE 20 “AA” AND “A” SPONSORSHIPS 
 
20.a. All team sponsors shall adhere to a minimum amount set by EMHA-the following shall define what dollar 

value it may contribute to be considered the Òteam sponsorÓ (FALL 2010) 
 

Atom Tier 1  $1200.00    per year 
PeeWee ÒAÓ  $800.00      per year + socks 
Bantam ÒAÓ  $800.00      per year + socks 
Midget ÒAÓ   $1500.00   per year  
PeeWee ÒAAÓ  $2000.00    per year 
Bantam ÒAAÓ  $2000.00    per year 
Midget ÒAAÓ  $2000.00    per year 
 

 
ARTICLE 21 “AA” AND “A” COACHES MENTOR REFEREE PROGRAM 
 
21. a. All ÒAAÓ and ÒAÓ Team Coaches must take the Referee Clinic. Estevan Minor Hockey will reimburse each 
coach the clinic fees upon completion of refereeing or lines of four (4) complete EMHA league games. (SPRING 
2010) 
 i. All referee clinics will be offered to AA coaches FREE OF CHARGE. If a coach does not 
complete the clinic by December 1st of the hockey season the following action will be taken: 

•  The team that he currently has been chosen to coach will forfeit the ice time supplied by 
EMHA until the said coach has completed the referee clinic. (SPRING 2011) 

 
ARTICLE 22 ELECTION OF DIRECTORS 
 
22.a. Starting in 2012-2013; all Board positions will be 2 year staggered terms, so that half of the Board will be 

returning every year.  
a.i.  In even numbered years the following positions will be up for election: President, 
Treasurer, Equipment Manager, Ways & Means Director, Initiation Director, Novice Director, 
Bantam/Midget Director, Learn to Skate Director and Female Division Director. 
a.ii In odd Numbered years the following positions will be up for election: Secretary, 
Registration & Publicity Director, Referee In Chief, Ice Scheduler, Atom Director, Pee Wee 
Director, ÒAÓ Teams Director and Coaches Development Director. (Fall 2011) 

 
22.b. Any candidates for President shall have served on any Minor Hockey Association Board of Directors at 

least once in the past 3 seasons. (Fall 2011) 
 
ARTICLE 23 POLICY MANUAL 
 
23.a. The Board of Directors shall establish and maintain a Policy Manual to govern the day to day affairs of the 

association. (Fall 2011) 
 
23.b. This manual shall include regulations in respect to the following: (Fall 2011) 

  
• Membership 

o Board of DirectorÕs Code of Conduct 
o Parent Code of Conduct 
o Divisions/Teams that we offer 

• Registration procedures 
o Rates 
o Late fees 
o NSF fees 
o Refund Policy 

• Coach selection and clinics 
o How we choose our coaches 



o Appointment/Dismissal of Coaches  
o Coaches Code of Conduct 

• Team structure and selection 
o Team Certification forms 
o Equal Ice time Atom Tier I and all house teams 
o Procedure to pick teams 
o Vandalism Policy 

• Rep teams 
o Try out fees and ice times 
o Residential Qualifications 
o Reason for A team surcharge  
o A team surcharge payment & deadline 
o Number of Players per team 
o Budget/Financial Statements/Expenses for Coaches with no kids on the team 
o Vandalism Policy 

• Eligibility for Rep Teams 
o What classifies an Estevan Player 
o Out of town player numbers 
o Out of town players-releases 
o Goalies 

• Officials 
o Rates 

• Transportation 
o Kids not driving themselves to out of town games 

• Sponsors 
o Procedures and rates 
o Program and Jersey Sponsor rates for AA and A teams 

• Travel Expenses 
o For board members or coaches- mileage, meals and hotels 

• Injury Guidelines 
o Players returning to play after an injury-medical documentation 
o Forms to submit 

• Committee Guidelines 
o How we pick our committees 

• Fundraising  
o Rates and guidelines 

• Other regulations as required  
 

23.c. The regulations included in the policy manual may only be changed by 2/3 majority vote of the Board of 
Directors. (Fall 2011) 

 
 
Voted on and accepted by the requisite number of members, at the Annual Meeting on the 24th day of August 2011, 
in the City of Estevan, Saskatchewan. 

 
Kelly Kjersem – President 

 
 
 
 
 
 
 
 

APPENDIX 1 
 



 
EMHA Tournament Team Selection Criteria and Guidelines for play. 
 
1.  EMHA Board will approve coaches for EMHA Tournament teams. 
 
2.  Tryouts for Tournament teams will be held after coaches have been approved.  As per SHA guidelines, tryouts 

can begin on Jan. 10th of the current season. 
 
3.  Players selected to an EMHA Tournament team must be registered with EMHA.  
 
4.  Tournament teams will be self-sufficient financially.  Tournament teams can not solicit for donations.  

Fundraising must be approved by the Board of Directors.  They will need to make provision for: 
!  Ice rental fees for tryouts.  
!  Practice and/or game ice rentals.  
!  Officials fees.  
 

5.  EMHA Tournament teams may play exhibition games and enter tournaments commencing March 1st of the 
current season or earlier with SHA and EMHAÕs permission. 

 
6.  Tournament Team Coaches/ managers must examine the master ice schedule for their Division to determine the 

times when they will be able to enter tournaments without coming into conflict with house team league, 
tournament and playoff commitments. The Division Director must be informed as soon as a tournament is 
selected and entered.  No conflict with the exception of league playoffs will exist after March 1st of the current 
season. 

 
7. Tournament teams may practice, or play exhibition games (as per #5), as long as they do not conflict with any 

house commitments. The team will be limited to one practice ice time per week until March 1 (as per #5).  
Tournament Team Coaches/managers must consult the master ice schedule to ensure there are no conflicts with 
the house team, tournament or playoff commitments. The Division Director must be informed of all 
Tournament Team practices and games. 

 
8.  If an EMHA Tournament team contravenes any of the above stated criteria or guidelines it will have its SHA 

registration revoked by the EMHA Board. 
 
 
 

Revised Fall 2005 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
APPENDIX II 



 
The Estevan Minor Hockey Association Code of Conduct: 
 
Estevan Minor Hockey Association expects members to abide by the following Code of Conduct: 
 
EMHA Players shall: 
 
1.  Respect the game. Play it within the rules, and for its own sake. 
2.  Be fair at all times, no matter what the cost. 
3.  Respect and believe in the honesty and integrity of their opponents. 
4.  Respect and be supportive of all members of their team. 
5.  Respect their coach, and those that volunteer to help. 
6.  Respect and accept the decisions of the officials. 
7.  Behave responsibly, in both word and deed, so that no discredit is attached to themselves, their family, their 

team, or their community. 
 
Consequences: 
 
On receiving a complaint about a player that breaches the Code of Conduct the Estevan Minor Hockey Association 
Board will undertake an investigation of the circumstances surrounding that complaint. 
 
The initial investigation will be carried out by the Division Director concerned, who will attempt to talk to all parties 
involved, and will then report to the EMHA Disciplinary Committee. 
This Committee may accept the report and make a decision. or investigate further. Dependent on the findings the 
Committee's decision may range from no further action required. to a reprimand, suspension, or referral to the 
appropriate governing body. eg. SHA or Hockey Canada. 
 
 
EMHA Coaches shall: 
 
1. Act as positive role models for their players. 
2.  Serve as responsible ambassadors for themselves, their team and community. 
3.  Inspire a love of the game, and teach their players to win by legitimate means only. 
4.  Be fair to all players on the team. 
5.  Be responsible for the conduct of their players on and off the ice, both in Estevan and in other communities. 
6.  Take a strong stand against profanity, unsportsmanlike behavior and any other action that may reflect negatively 

on the team and community.  
7.  Maintain self-control at all times. 
8.  Accept the decisions of the officials without outward appearance of disagreement. 
9. When coaching in the house system provide fair and equal ice time to all players on the team. 
 
Consequences:  
 
If the EMHA receives a complaint about the actions of one of its coaches it will be dealt with following the same 
sequence of steps as for its players. 
 
Similarly, the Disciplinary Committee's decision will follow the same steps described for players. 
 
EMHA requests parents:  
 
1.  To actively encourage their son/daughter to show respect for 

- the game 
- their fellow team members 
- their coach 
- their opponents 
- the officials 



- the fans 
2.  To insist their son/daughter displays good sportsmanship, uses good language, and acts in a manner that does 

not reflect badly on themself, their family, their team, of their community. 
3.  To volunteer their time, enthusiasm and energy to helping the team. Parents are key role models for their 

children, and children appreciate the time parents spend with them.  
4.  To show respect for the officials because:  

a) children learn from their parents. 
b) without officials there would be no game. 

5.  To show respect for opponents because they too, are someone's son or daughter. 
6.  To accept that if their son of daughter steps over the bounds of what is appropriate either on of off the ice there 

will be consequences, and if this occurs to support the Estevan Minor Hockey Association when it has to decide 
what those consequences will be. 

 
 
The Estevan Minor Hockey Association will:  
 
1. Work to promote a responsible approach towards the game in players, coaches, parents and others. 
2.   Follow a course of action that will deal impartially with those who breach the bylaws of the EMHA, the SHA 

and the Hockey Canada. 
3.  Establish a Discipline Committee consisting of the President and two Directors, not party to the complaint to 

examine breaches of this Code of Conduct; the bylaws of EMHA, the SHA or Hockey Canada. 



           Estevan Minor Hockey Association 
Fundraising Criteria 

      Appendix III ( Fall 2009)  
 

 

Level 1 – Tier I & Tier II Teams 
This Level includes all funding from Corporate Sponsors: 
An EMHA board representative will negotiate with all Corporate/Team Sponsors. 
Team Sponsor Ð refer to Article 20 
 
Player fees are as follows: 
 
Minimum $300 to a maximum of $450 per player. 
 
Business Sponsors (Program and/or Sponsor bars): 
 
Jersey Sponsorship-$150.00 per player per jersey. (Fall 2009) 
 
The maximum program dollars raised per player shall be as follows: 
   
Maximum program sponsors allowed per team from Atom Tier 1 to Midget AA are $300/per player.  
 
This funding will be used for the following expenses ONLY: 
Extra Practice Ice 
Team Jersey and sock replacement 
Sponsor Logo & Program expenses 
Bus and Bus Driver expenses 
Referees and Referee expenses 
 
NOTE:  AT SEASON-END, ANY FUNDING IN LEVEL 1 CATEGORY NOT USED FOR THE ABOVE 
EXPENSES WILL BE FORWARDED TO ESTEVAN MINOR HOCKEY ASSOCIATION. 
 

 

Level 2 – Tier I, Tier II and Tournament Teams 
This Level includes all funding from Individual Sponsors: 
Team Fundraisers (ex. Pizzas, meat sales, etc.) 
Player Fees 
Game Admission 
 
This funding will be used for the following expenses, but is not limited to: 
Practice Ice (Tournament Teams only) 
Team Wind-up 
Coach expenses (as agreed by team) 
Tournament Fees 
Assist funding of Level 1 expenses 
 
NOTE:  At Season-end, any funding in Level 2 Category may be divided up equally among all players. 
 

 
 
 
 



Level 3 (All teams) 
This Level includes: 
50/50 Sales Ð during regular season games only (SEPT. 2010) 
Donations Ð Unsolicited 
 
This funding may be used for ONLY: 
Tournament Fees 
Wind-Up 

NOTE:  At Season-end, any funding in Level 3 Category will be forwarded to EMHA. 
 

All fundraising teams are required to submit monthly Income/Expense Statements to the Division Director.  Failure 
to comply may result in the TeamÕs SHA Certification revoked by EMHA Board.  Upon season completion, all 
teams with fundraising must present statements to all players. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



                                                                           Zero Tolerance Policy  - Appendix IV (Fall 2008) 

                                                          EMHA Hockey Zero Tolerance 

                                                       Verbal and Physical Abuse of Officials 

                                                      Inappropriate Spectator Behavior 

 

Why Zero Tolerance? 

Recently, several negative aspects of todayÕs society have crept into the sport of ice hockey with a 
vengeance. The increasing number of verbal & physical assaults against on-ice officials is a growing 
problem. This problem has resulted in a decrease of officials wishing to participate in minor hockey. This 
verbal abuse is present in all levels of our game. 

As a result of the alarming number of situations where verbal abuse has been directed against officials, the 
EMHA has developed a Zero Tolerance Policy regarding the verbal abuse of officials and inappropriate 
spectator behavior. Verbal abuse of officials is the first step leading to physical abuse of officials. 

To make ice hockey a more desirable and rewarding experience for all participants, the EMHA has 
instructed the Officiating Program to adhere to certain points of emphasis relating to sportsmanship. These 
points were implemented to maintain a sportsmanlike and educational atmosphere before, during and after 
all Saskatchewan Hockey Association sanctioned games. 

What is Zero Tolerance? 

Players 
A minor penalty for un-sportsmanlike conduct (Zero Tolerance) shall be assessed whenever a player: 

*   Openly disputes or argues about any decision by an Official.  

*   Uses obscene or vulgar language, including swearing, in a boisterous manner to anyone at any time, 
even if it is not directed at any particular person.  

*   Visually demonstrates any sign of dissatisfaction with any OfficialÕs decision, in a manner that 
openly embarrasses the Official and/or challenges his judgment.  

*   Any time that any player persists in any of these actions, he/she shall be assessed a Misconduct 
Penalty. A Game Misconduct shall result if such player continues.  Player may be subject to 
further disciplinary action by the EMHA. 

Coaches 
A Bench Minor penalty for un-sportsmanlike conduct (Zero Tolerance) shall be assessed whenever a 
coach: 

*  Openly disputes or argues about any decision by an Official.  

*  Uses obscene or vulgar language in a boisterous manner to anyone at any time.  



*  Visually displays any sign of dissatisfaction with an OfficialÕs decision, in a manner that openly 
embarrasses the Official and/or challenges his judgment. This includes standing on the boards or 
standing in the bench doorway with the intent of inciting the Officials, players, or spectators.  

*  Interactions with officialÕs enroute to their dressing room, or entering the officialÕs dressing room to 
dispute a call will not be tolerated.  

*  Anytime that a Coach persists in any of these actions, he/she shall be assessed a Game Misconduct 
Penalty.   Coaches may be subject to further disciplinary action by the EMHA. 

Spectators 
On-ice officials will stop the game when the parents/spectators displaying inappropriate and disruptive 
behavior interfere with other spectators or participants of the game. The on-ice officials will identify 
violators to the coaches for the purpose of removing parents/spectators from the spectators viewing and 
game area, or if comfortable ask the spectator to leave on their own. The game will not continue until the 
spectator has left the ice surface. Once removed, play will resume. Lost time will not be replaced and 
violators may be subject to further disciplinary action by the EMHA. This inappropriate and disruptive 
behavior shall include: 

*  Using obscene or vulgar language in a boisterous manner to anyone at any time.  

* Taunting players, coaches, officials or other spectators by means of baiting, ridiculing, threatening 
physical violence, or physical violence.  

 *Throwing any object in the spectators viewing area, playersÕ bench, penalty box, or the on-ice 
surface, that in any manner creates a safety hazard.  

Officials 
Officials must apply these guidelines in a realistic manner and must be careful not to get overly technical in their 
enforcement. This policy is designed to eliminate direct confrontations with Officials while still allowing players 
and coaches an avenue to communicate in a calm and reasonable fashion. 

Officials are required to conduct themselves in a businesslike, sportsmanlike, and non-vindictive manner at all 
times. The actions of an Official must be above reproach. Actions such as "baiting" or inciting players or coaches 
are strictly prohibited. 

On Ðice officials are ambassadors of the game and shall always conduct themselves with this responsibility in mind. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Estevan Minor Hockey Association 
Board of Directors Responsibilities 
                                 Appendix V ( Fall 2011) 

 
 

 
PRESIDENT 
 

- Chair monthly Board of Directors meetings 
- Chair Annual General Meetings (Fall & Spring) 
- Attend monthly Board of Directors meetings 
- Attend all League meetings that need Estevan representation 
- Attend any SHA Zone meetings 
- Be an acting  member of any Special Committees (Coach Selection, Disciplinary, etc)  
- Co-Chair meetings with the ÒAÓ Teams Director when meeting with AA and A coaches 
-  Assist Division Directors with house team selection 
- Assist with City Wide, Conditioning Camp, Power Skating, Body checking and Tryout registration 
- Work closely with all EMHA Directors 
- Be a contact person for the City of Estevan , Leisure Services, SHA, and all leagues (SSMHL, SCMHL, 

SEMHL, HRI, MMMHL, SSFHL) 
- Sign release forms with Secretary 
- Field calls from the membership regarding questions or concerns 

 
SECRETARY 
 

- Attend monthly Board meetings, as well as all General Membership Meetings. 
- Book meeting room for General Meeting Ð usually small Legion Hall 
- Collect information and prepare Agenda for Board and General meetings 
- Prepare sign in sheet for General Meeting 
- Record and maintain an orderly record of minutes at all meetings 
- Type and e-mail/copy for each Board Member prior to the next meeting 
- Type General Meeting Minutes and have available for the next meeting 
- Contact all Board members prior to each meeting as a reminder 
- E-mail and ask intention of attending and any additional agenda items. 
- Prepare any correspondence as directed by the Board. 

a. Releases required. 
b. Letters. 

- Be responsible for updating the files in the filing cabinet. 
- At the beginning of each hockey season (September), give a list of the current Board members to Spectra 

Credit Union and meet with them re: signing authority. 
- Pick up the mail Ð Box 457 and disperse to appropriate Board Members as required. 

 
TREASURER 
 

- Attend monthly Executive Board meetings.  Present financial statements on monthly basis. 
- Attend Annual General Meetings.  Fall meeting Ð prepare budget for new season for membership approval.  

Fall & Spring Meeting Ð prepare financial statements with comparison to the current budget and previous 
years information. 

- Prior to the upcoming season, make arrangements with the President and Secretary to update signing 
authority card at CIBC. 

- Make all necessary deposits in a timely manner.  In the case of NSF cheques, pursue repayment of funds 
immediately and possibly with the help of the Director directly involved.  ie.  NSF registration cheque Ð 
Registration Director, etc. 



- Issue payments by cheque to vendors and individuals providing services to EMHA in a timely manner.  
Arrangements with Learn-to-Skate Director and Referee-in-Chief are made prior to season commencement 
on procedure to follow.  File all information in an orderly fashion. 

- Maintain accurate information with the use of Quickbooks bookkeeping software or other bookkeeping 
methods. 

- NOTE:  EMHAÕs fiscal year is May 1st to April 30th of the current hockey season. 
- Co-ordinate annual audit or review of financial information to be completed before August 31.   
- Prepare and submit any applicable grant applications.  Sask lotteries due with the City of Estevan in Sept. 

of each year.   
 
REGISTRATION & PUBLICITY 
 

- Attend monthly Board meetings, as well as Spring and Fall General membership meetings. 
- Attend and organize all EMHA registrations, including City Wide Registration, Conditioning Camp, Body 

Checking, and AA tryouts. 
- Maintain registration forms and provide information to the Directors responsible for processing them 

immediately after each registration session. 
- Advertise for ÒAAÓ team coaches in paper, on radio, and on website. (May). 
- Advertise for ÒAÓ team coaches in paper, on radio and on website. (September). 
- Advertise for Conditioning Camp and Body Checking Clinics in paper, on radio and on the website 

(August). 
- Advertise for General Membership meetings in paper, on radio and on the website (April & August). 
- Advertise for Registration and Equipment Sale during City Wide Registration in paper, on radio and on 

website (August). 
- Advertise for ÒAAÓ and ÒAÓ team try-outs in paper, on radio, at the rinks on the website and during city-

wide registration (September). 
- Answer and respond to questions from the public in regards to City Wide Registration, Conditioning Camp, 

Body Checking or Tryouts.  
- Register all EMHA teams electronically with SHA. 
- Bring registration numbers to the Board in order to determine number of teams per division. 
- Assist teams when official rosters are required for tournament or travel purposes. 
- Confirm that EMHA will again sponsor scholarships, and ensure that a Scholarship Committee is formed in 

April.  
- Maintain an up-to-date inventory list of all trophies that EMHA is responsible for presenting.  Remind 

appropriate Division Directors to present trophies and ensure that they are engraved annually. 
- Ensure that all trophies are returned to the trophy cases at the beginning of each hockey season, so that they 

are on display throughout the year. 
- Maintain releases received and issued by EMHA. 
- Organize annual coaching clinics as needed by EMHA.  Advertise the clinics and issue receipts to 

attendees.  Liaison with SHA. 
- Ensure that the EMHA website is maintained. 
- Ensure that any EMHA events are published on the website. 

 
EQUIPMENT MANAGER 
 
No description as of yet. 
 
REFEREE IN CHIEF 
 

- Attend monthly Board meetings, as well as Spring and Fall General membership meetings. 
- Assign officials for all EMHA games; regular season as well as playoffs. 
- Oversee all officials, ensuring that they are capable of their duties. 
- Make sure all officials have the proper qualifications. 
- Deal with any issues/complaints arising from coaches, officials, players, parents, etc. 
- Work closely with officials to help them advance. 
- Main contact person with SHA Referee Division. 



- Ensure that all officials are paid in a timely manner. 
 
WAYS & MEANS  
 

- Attend monthly Board meetings, as well as Spring and Fall General membership meetings. 
- Head all fundraising efforts done by EMHA. 
- Maintain accurate financial information on all fundraisers. 
- Present new ideas or information to the Board regarding fundraisers, when required. 
- Field all questions regarding EMHA fundraisers. 
- Address and/or find sponsors when needed. 

 
 
ICE SCHEDULER 
 

- Sit on the Board of EMHA and attend monthly meetings as well as general membership meetings. 
- Assist, if possible with City Wide Registration. 
- Have a monthly report prepared for each Executive Meeting. 
- Have a weekly schedule prepared and delivered the previous Friday to the City Recreation Coordinator and 

each Director (Schedule is Monday Ð Sunday)  
- April of current year Ð send request for Aug. and Sept. ice to the City Recreation Coordinator. 
- May executive meeting Ð discuss hockey tournaments Ð dates and times. 
- Request special events (hockey tournaments) with City Recreation coordinator. 
- When the city sends you the current year ice user package Ð fill out all forms and return personally to the 

City Recreation Coordinator. 
- Attend the user meeting hosted by the City Recreation Coordinator, other Executive members can join you. 
- Discuss with Registration and Publicity Director Ð set up dates and times for body checking and 

conditioning clinics.  
- Discuss with Tier I Director the sessions for the Tier I tryouts in September. (starts the 2nd weekend in 

Sept.) 
- Attend all meetings relating to the ice schedule Ð EXAMPLE:    Tier I Director and Coaching meeting, etc. 
- Give the Tier I director a copy of available ice for his teams before his Sept. mtg. Also, give him the 

practice times for his Tier I teams. 
- Once you have the Tier I schedule, make adjustments. 
- Schedule try-outs for the House teams. 
- Once house teams have been selected Ð give Directors practice times and slots for their home games. 
- When Directors return their completed schedules make adjustments.  The Directors are to give you 

completed schedules Ð games and practices with the team names, so you can give to the city and track the 
ice usage by team and division. 

- Give City Recreation Coordinator a copy of your seasons schedule.  MAKE SURE HE/SHE 
UNDERSTANDS THERE WILL BE A WEEKLY UPDATED SCHEDULE. 

- The City will send you the ice rental bill and a summary of use by Minor hockey.  Check with your 
schedule to make sure errors or changes have not occurred. 

- Keep the summary pages but make a copy of the actual bill and give original bill to the EMHA Treasurer. 
- When dealing with out of town ice Ð you need to know their ice schedulerÕs name and telephone number.  

You will be booking and canceling ice with him/her.  The out of town ice scheduler is to be given your 
address to send their summary of ice usage and bill to.  You will follow same procedure as with Estevan 
ice. 

- Christmas ice to be booked per the EMHA policy or decisions made at Executive meeting. 
- Play-off and Provincial ice will need to be booked closer to the time.  Usually, you only get a days notice to 

book a game. (these games take precedence over league games). 
- Tier II book their own ice and pay for it.  You do not book their ice or receive their bills.  The Tier I get one 

practice ice paid for but must book and pay for any additional practice ice they need. You donÕt get their 
bills for additional practice ice.  Watch your summaries carefully to make sure it matches your schedule. 

- Directors are to give you 72?  hours notice before changing or canceling their ice.  If you have been given 
sufficient time check with other Divisions to see who can use the ice.  Start with the Tier I, then go to 



House . You must give the City 48 hours notice when canceling ice. (If you donÕt EMHA gets charged)  
Directors not notifying you on time Ð the rented ice is charged to their Division under the home team. 

- Work closely with the Directors and  the arena ice schedulers during the season.  Do not talk to the 
Coaches, they must go through their Director. 

- Be willing to work with other ice users with the Estevan Arenas.  DonÕt give away our ice but compromise 
when needed. 

- Year end EMHA executive meeting give a final report on ice usage by each Division.  Give any 
suggestions at this time. 

What you need for report: 
Total ice usage per arena  
Total ice usage per Division per Team (no. of players per team) 
Total cancelled or no show ice  
Total cancelled or no show ice per Division per Team 
Registration fee per Division.  In case of Tier I per Team (rates differ.  Do a break down in their 
fees). 

- When stepping down from this position be willing to help the new ice scheduler. 
 
DIVISION DIRECTORS (INITIATION, NOVICE, ATOM, PEEWEE, BANTAM/MIDGET) 
 

- As a Director, you are officially on the Board of DirectorÕs for the Estevan Minor Hockey Association 
(EMHA).  You are required to attend regular monthly meetings as well as two General Meetings (spring 
and fall). 

- Assist, if possible, at registration nights. 
- Obtain the number of players registered in your Division from the Publicity and Registration Director.  

Atom, Pee Wee, Bantam and Midget will wait until ÒAAÓ teams are selected to finalize numbers. 
- Obtain any releases required for players in your division 
- Evaluate CoachÕs Applications, obtain photocopies of their required certifications and ensure that they are 

qualified or will be by the SHA deadline.  Bring names of potential coaches to the EMHA Executive for 
approval prior to appointing. 

- Determine the number of teams and size of those teams based on the number of players registered. 
- Acquire at least one ice time from the Ice Scheduler for an Òassessment skateÓ so that all players may be 

rated according to their abilities, prior to team selection. 
- Meet with the coaches to clarify expectations for the year.  The Equipment Manager may wish to attend to 

hand out sweaters, socks, pucks, lockers, etc.  The Referee in Chief may also attend to outline any changes 
to the rules for the year.  Assist with team selection ensuring all teams are as equal in caliber as possible.  
Each Team may have the Coach and one Assistant present at team selection; the second Assistant must be 
selected through the draft process. 

- Receive Team Certifications from the coaches.  Make sure they are filled out correctly and completely and 
give them to the Treasurer so they may be mailed out with the appropriate fees prior to the beginning of 
league play. 

- Distribute team sweaters, puck bags, goalie equipment, etc. as received from the Equipment Manager. 
- Obtain DivisionÕs ice allotment for the year; provide the copy to the Division Statistician for the scheduling 

of league games by the league deadline. 
- After you receive the League Schedule, schedule the remainder of your ice slots among the teams in your 

Division (Initiation and Novice - Atom, Pee Wee, Bantam and Midget will receive a league schedule) in a 
fair and equitable way. 

- Ensure that the Coaches, Ice Scheduler and the Referee-In-Chief receive a copy of your schedules ASAP.  
IMPORTANT:  They must be notified of any and all changes in the schedule immediately. 

- If there is an ice slot cancelled, attempt of offer it to other teams in your division.  Try to rotate extra ice 
through the teams so that one team is not receiving more ice than another.  If you are unable to utilize the 
ice in your division, return it to the Ice Scheduler with at least 96 hours notice on weekdays and by 
Thursday for weekend ice. 

- Ensure that Addition and Deletion forms are sent in if necessary. 
- Maintain an open line of contact with all coaches during the season. 
- Deal with any problems that arise within your Division and bring any concerns or issues to the EMHA 

Executive. 



- In collaboration with the coaches, discuss the possibility of hosting a tournament. Divisions that play in a 
league may benefit from setting the dates of the tournament prior to league games being scheduled by the 
Statistician.  Work with coaches in the hosting of the tournament as per EMHA Bylaws.  Before the 
Division Tournament weekend, hold a meeting with all coaches to decide your tournament format, teams to 
be invited, game admissions, etc.  Director is responsible for applying to sanction a tournament. Give 
application to the Treasurer to forward to SHA with appropriate fee.  Tournament passes are available from 
the Equipment Manager.  Trophies or medals are to be decided upon with the assistance of the Equipment 
Manager, this will ensure that awards and costs for all Estevan House Tournaments are similar. 

- Meet with Division coaches to decide if there is enough interest in the formation of a Tournament Carded 
Team (Novice and Atom) or a Tier II team (PeeWee, Bantam, Midget), and notify the Board of your intent 
to do so.  Applications must be received for coaches and your recommendation submitted to the EMHA 
Executive.  The Director must remain in close contact with these teams to ensure that Board criteria are 
followed and there is not conflict with house league. 

- Hand out the Coaches Evaluation Forms by February 15th.  After the completion of the season, prepare a 
summary of those evaluations for each coach. Keep the evaluations on file for future DirectorÕs, as well as, 
any other applicable information. 

- Obtain ice times for windups. 
- You are also responsible for collecting all equipment from your teams at the end of the year, ensuring that 

everything is returned to the Equipment Manager in a timely and satisfactory manner.  Coaches must wash 
sweaters prior to returning them. 

- Atom Division must present the Harris Memorial Trophy to be awarded to an Atom House Team Coach 
who by the promotion or enjoyment in hockey develops team play and good sportsmanship in their players.  
Curtis Shipman Memorial Trophy to team showing best sportsmanship.  The recipients are to be chosen by 
Atom Director, Atom Coaches and the President of EMHA.  Awards are presented at the Spring General 
Meeting. 

- Bantam Director must present the Garnet Mehls Memorial Trophy to be awarded to the most valuable 
player in the Bantam House Division.  The recipient is to be selected by the Bantam Director, Bantam 
House Coaches and the EMHA President. 

- Mediate any problems that may occur with player Ð coach, parent Ð coach, and coach Ð association 
relationships. 

 
“A” TEAMS DIRECTOR 
 

- Attend Board, General and League Meetings.  Keep travel costs down by using one vehicle for League 
Meetings. 

- Ensure Publicity Director runs an ad in May in Mercury/Trader and radio for ÔAÕ teams coaches for all 
divisions. 

- Hand out and receive Coaches Applications.  Review Applications and make recommendation to Board at 
June Meeting. 

- Obtain ÔAÕ team tryout times from Ice Scheduler and distribute to coaches. 
- Ensure Publicity Director advertises for tryouts at the appropriate times. 
- Obtain from Ice Scheduler ÔAÕ team possible ice times for league scheduling.  Return ice times not used for 

regular season scheduling. 
- Have coaches meeting to go over season schedule and trade times before league scheduling meeting.  Also 

talk to coaches about what is expected of them and their teams.   Any problems should be brought to the 
DirectorÕs attention. 

- Assist with registration of ÔAÕ team players, particularly out of town players.  Ensure that all players are 
registered with EMHA and that all players meet SAHA Guidelines.  Encourage coaches to get releases 
from out of town players as required. 

- Order season passes from local printer (Graphic Press have best price) change colors every year.  Hand all 
passes out at the same times to ensure equal chance at sales (100/team some team may request more after 
first hundred are sold). 

- Check with coaches to be sure that all team registrations have been sent to SHA on time. 
- Help coaches coordinate ice times for playoffs with Ice Scheduler. 
- Ensure that trophies for the appropriate divisions are awarded as required and that trophy plaques are 

updated on a regular basis. 



 
LEARN TO SKATE DIRECTOR 
 

- Sit on the Board of EMHA and attend monthly meetings as well as general membership meetings. 
- Review, change if necessary and copy Learn to Skate Registration forms and attend on registration nights. 
- Hire and train skating coaches for the upcoming season. 
- If you need assistance in finding coaches, call the Estevan Skating Club.  They may have young program 

assistants that have training sessions already for their Canskate Program 
- Keep records of your coachesÕ hours and forward this information to the Treasurer with EMHA for 

payment.  Once the cheques have been cut, they will be returned to the Learn to Skate Director for 
distribution. 

- Previous years salary was $20.00/hr with a $20.00 Christmas bonus.  This money comes from registration.  
Registration money can be used to purchase markers, stickers, candy, pictures, and/or any other supplies 
you may need throughout the season. 

- Organize fun days, family skates, family music, organize games and arrange lessons. 
- Make sure the children are having fun.  The children are young skaters who are future hockey players in 

our Minor Hockey Program and skaters in the Skating Club. 
 
COACHES DEVELOPMENT DIRECTOR 
 
No description as of yet. 
 
 
 


